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AGREEMENT 
• Grant Provisions 
• Article 2.01 - Reimbursement Grant 
• Article 5 – Reporting and Monitoring of                                
Program Performance 
• Exhibits 
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• 10% of total grant award provided upon 
receipt of executed agreement 

• This amount must be fully expended before 
any reimbursements will be made 
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GRANT PROVISIONS  
INITIAL PAYMENT 



GRANT PROVISIONS  
REPORTING DATES 
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ARTICLE 2.01  
REIMBURSEMENT GRANT 

• TVC reimburses grantee for actual costs 
supported by adequate documentation 
(Unallowable costs will not be reimbursed)  

• Submitted monthly 



ARTICLE 5: REPORTING & 
MONITORING OF PERFORMANCE 

• Monthly - Performance and Expenditures 
– Due 15th of the month following end of reporting 

month 
• Quarterly - Project Narrative  

– Due 15th of the month following end of reporting 
quarter 

• Final Performance and Expenditure Report 
– Due 60 days after grant period closes 
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EXHIBITS 

• Exhibit A – Statement of Work and 
Performance Measures 

 
• Exhibit B – Approved Budget and Budget 

Narrative 
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MONTHLY PERFORMANCE AND 
EXPENDITURE REPORT (MPER) 

• Tab 1 – Summary & Benchmarks 
• Tab 2 – Performance Report 
• Tab 3 – Quarterly Narrative 
• Tab 4 – Expenditure Report 
• Tab 5 – Expenditure Detail 
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MONTHLY PERFORMANCE AND 
EXPENDITURE REPORT (MPER) 

• Submit MPER and documentation to 
reports@tvc.texas.gov 

• Include contract number in the subject 
of the email 
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mailto:reports@tvc.texas.gov


‘SUMMARY’ TAB 

 

Fill in Report Period and Report Type 
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SUMMARY: BENCHMARKS 
Grant Period Elapsed Performance Benchmark Expenditure Benchmark 

25% 15% 15% 

50% 40% 40% 

75% 70% 70% 

100% 100% 100% 
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Calculated based on cumulative totals 



‘SUMMARY’ TAB 
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The shaded boxes 
will populate from 
other tabs 

Provide an 
explanation in 
the text boxes if 
you are not 
meeting 
benchmarks 

Enter the Grant 
Period Elapsed 
% here 

12 

Check whether 
or not you are 
meeting the 
performance 
benchmark as 
referenced 
above 



‘SUMMARY’ TAB 
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Print this page 
and sign at the 
bottom after all 
tabs are 
completed 



PERFORMANCE 
• Report the numbers served for the monthly 

reporting period 
– UNDUPLICATED Veterans, dependents, and/or surviving 

spouses served 
– Not previously reported 

• Use a system to track your clients 
• Eligibility documents/case files must be accessible 

to FVA staff 
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‘PERF RPT’ TAB 

2/15/2013 15 

• Enter the number of 
unduplicated 
Veterans, 
dependents and/or 
surviving spouses 
served that month 
that have also not 
been previously 
reported 



QUARTERLY NARRATIVE 

• To be completed every quarter of Grant 
Period 
– Part 1 - Update on project activities 
– Part 2 - Concerns regarding your project 
– Part 3 - Success stories 
– Part 4 - Additional information 

2/15/2013 16 



‘QTR NAR’ TAB 
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Provide narratives within 
the text boxes at the end 
of each quarter 



EXPENDITURES 

• Use current Exhibit B: Budget & Budget 
Narrative 

• No negative amounts 
• Submit complete documentation 
• Within grant period 
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‘EXP RPT’ TAB 

• Fill in ‘Previously Reported 
Expenditures’ column 

• Enter ‘Current Period Expenditures’ for 
Indirect Costs 
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‘EXP DETAIL’ TAB 

• Insert extra lines first in each category 
as they will add to the top 

• List each item under category name 
• Include page numbers 
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Insert Item 



DOCUMENTATION & EXPENSES 

• Supporting Documentation 
• Financial Assistance 
• Ineligible Expenses 
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SUPPORTING DOCUMENTATION 
• Personnel 

– Employee List 
– Salaries, wages, and benefits per 

employee 
– Amount of check 
– Allocation to the grant 
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SUPPORTING DOCUMENTATION 

• Personnel 
- Salaries and wages: pay check stub or direct 

deposit report 
- Benefits: list of fringe benefits per employee 

AND invoices and payments to the vendors 
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SUPPORTING DOCUMENTATION 

• Personnel Activity reports or timesheets 
must be kept at your organization 
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PERSONNEL ACTIVITY REPORT 
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SUPPORTING DOCUMENTATION 

• Support documentation should be 
o  In the same order as on the detail tab 
o Complete, accurate, legible, and well 

organized 
o Numbered and cross-referenced to 

expenses on the detail tab 
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SUPPORTING DOCUMENTATION 

• Each expense must have: 
o Proof a charge was incurred 
o Proof of payment to vendor 
o A record of the allocation of the 

expense to TVC (if applicable) 
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SAMPLE OF ALLOCATION 
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SUPPORTING DOCUMENTATION 

• Rent or lease payments must include 
copy of agreement or letter from 
landlord with monthly amount 
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SUPPORTING DOCUMENTATION 

• No personal identification documents 
• No personnel activity reports 
• Only items in the budget narrative 
• Sufficient support documentation 
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FINANCIAL ASSISTANCE 

• A situation that possesses ALL of the 
following: 
o It arose unexpectedly 
o Created an immediate need for financial 

assistance 
o The situation was not a result of the 

applicant’s own misconduct 
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EXAMPLES INELIGIBLE ITEMS 
• Cable/Satellite TV 
• Personal loans 
• Personal taxes 
• Fines, fees, traffic tickets, court costs 
• Bankruptcies 
• Child support payments 
• Credit card bills 
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UNALLOWABLE EXPENSES 
• Sales tax 
• Gift cards 
• Tobacco/liquor 
• Food for grantee 

employees 
• Toll charges 
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• Tips 
• Capital 

leases/expenditures 
(except H4TxH) 

• Voluntary retirement 
plans 

• No fees pertaining to 
criminal defense 
 
 
 



RESOURCES 

• Uniform Grant Management Standards 
(UGMS) 

• OMB Circulars 2 CFR 230 (A-122) and 2 
CFR 225 (A-87)  

• FVA Cost Principles Side-by-Side  
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CONTACT INFORMATION 
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FVA Main Line 
(512) 463-1157 

 
grants@tvc.texas.gov 

 
http://www.tvc.texas.gov/Fund-for-

Veterans-Assistance.aspx  
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