
FUND FOR VETERANS’ ASSISTANCE

Grant Closeout
Training



GRANT CLOSEOUT PROCESS

• Closeout Notification Letter
• Closeout Budget Adjustment
• Final Closeout Report
• Final Payment
• Final Closeout Letter
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REPORTING REQUIREMENTS

• Monthly – Expenditure Report
– Due 15th of the month following end of reporting 

month
• Quarterly – Performance Report and Narrative 

– Due 15th of the month following end of reporting 
quarter

• Closeout Report
– Due 60 days after grant period ends
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CLOSEOUT NOTIFICATION 
LETTER

• Sent out 90 days before the grant period 
ends 

• Closeout Budget Adjustment Form
• Request for Budget Revision 
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CLOSEOUT BUDGET ADJUSTMENT
• Accepted up to 60 days before or 60 

days after end of grant period
• Shift 5% of total budget between existing 

line items
• Must be submitted and approved before 

Final Closeout Report
• Approved by FVA Manager
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LAST MONTHLY REPORT

• Expenditures, Performance and Quarterly 
report

• PER due date
– Grant ends 6/30/15: June report due 7/15/15
– Grant ends 12/31/15: December report due 

1/15/16
• Email to reports@tvc.texas.gov
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LAST MONTHLY REPORT
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FINAL CLOSEOUT REPORT

• Expenditures and Cumulative Performance 
• Closeout PER due date

– Grant ends 6/30/15: Closeout report due 8/31/15
– Grant ends 12/31/15: Closeout report due 

2/28/16
• Email to reports@tvc.texas.gov
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FINAL CLOSEOUT REPORT
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SUPPORTING DOCUMENTATION

• Each expense must have:
o Documentation a cost was incurred
o Demonstration of a payment made to 

vendors
o A record of the allocation of the 

expense to TVC (if applicable)
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SUPPORTING DOCUMENTATION

• Support documentation should be:
o In the same order as on the detail tab
o Complete, accurate, legible, and well 

organized
o Numbered and cross-referenced to 

expenses on the detail tab
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PERFORMANCE AND 
EXPENDITURE REPORT (PER)

• Submit PER and documentation to 
reports@tvc.texas.gov

• Email subject line: “Grantee Name 
FVA_14B_0000 Final Closeout report”  
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FINAL PAYMENT PROCESS

• Report submitted by grantee & reviewed by 
Grant Officer

• Performance numbers reconciled
• Compliance issues resolved
• Final payment request submitted to Finance
• Remaining funds unencumbered
• Final Closeout letter sent to grantee
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CONTACT INFORMATION
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General FVA Contact
grants@tvc.texas.gov

(512) 463-1157

Reporting
reports@tvc.texas.gov



QUESTIONS

6/23/2015 20


