[image: image1.emf]

 TVC-FVA-11 Fund for Veterans’ Assistance Grant Closeout Budget Adjustment Form
November 2011

TEXAS VETERANS COMMISSION

FUND FOR VETERANS’ ASSISTANCE

GRANT CLOSEOUT BUDGET ADJUSTMENT FORM

Sixty (60) days prior to the end of the grant period, Grantees will be notified by letter of closeout procedures.  In an attempt to assist Grantees in fully expending grant funds, minor adjustments can be made to budget line items.  Grant Closeout Adjustments can be made within 60 days before or after the grant period expires.  Grantees must submit this form and attached budget revision to adjust individual line items.  Total budget adjustments must be equal to or less than 5 percent of the total grant award and should ensure maximum expenditure of grant funds.
GRANTEE ORGANIZATION:      

GRANTEE CONTACT:      

     



Name
Title

     

     



Phone 
Email

CLOSEOUT INFORMATION/DIRECTIONS
· Grant Closeout Budget Adjustments are not Budget Amendments and do not involve changing the scope or time of a grant.

· Grant Closeout Budget Adjustments can be made within 60 days before or after the grant period expires and must be equal to or less than 5 percent of the total grant award.
· Grant Closeout Budget Adjustments exceeding 5 percent may result in denial of the request.

A Grant Closeout Budget Adjustment request must include this form and a completed Budget Revision Request Form.  A request must be received by TVC no later than seven (7) business days prior to the due date of the Final Expenditure Report and approved prior to submitting the Final Expenditure Report.  
APPROVING AUTHORITY

The Executive Director is authorized to approve or deny Grant Closeout Budget Adjustments that are equal to or less than 5 percent of the grant’s total award amount and requested within the allowed timeframe.
This form must be submitted to TVC at:

Texas Veterans Commission, Fund for Veterans’ Assistance

Fax: (512) 463-2397 or Email: grants@tvc.state.tx.us 
DECISIONS MADE BY THE APPROVING AUTHORITY ARE FINAL AND NOT APPEALABLE.
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